
What should I include in my event description? 
 

● Write the event description on your registration form EXACTLY as you would like it to 
appear in the Schedule of Events booklets! 

● Write in full sentences 
● Include ALL times and locations IN the written description (the top half of the 

application is for Blueberry Festival records and scheduling purposes ― simply filling 
out this part of the form is not enough; write all the information you want people to 
know about your event in the written description) 

● When including locations, you must also include addresses 
● Always include a contact method for people to use. We suggest including a first 

name and a phone number/email address for people to ask questions or a Facebook 
page/website to refer to. Make sure the contact person is comfortable having their 
first name and phone number/email published in the Schedule of Events booklets 

● The date of the event does not need to be included in your description as it will be 
printed on the top of the page in the booklets (but you do need to list it on the 
indicated space on the form!) 

● If there is a cost associated with your event, it must be disclosed in your event 
description 

● Feel free to list any sponsors of your event, if applicable 
● The recommended length of an event description in 40-50 words, and the MAXIMUM 

length is 70 words 
 



Sample event registration form:

 


